
Firm/Company Name: Website: 

Job Title: Work Option: [i.e.: onsite, hybrid, remote, etc.] 

Department/Group: Posted By: 

Location: Travel: 

Salary Range: Position Type: [i.e.: full-‐time, part-‐time, etc.] 

HR Contact: Date posted: 

How to Apply: (Fax, Email, Mail, Link, etc.): 

Job Description 

Brief Summary: 

Duties: 

Skills/qualifications: 


	FirmCompany Name: 
	Website: 
	Job Title: Paralegal or CPA
	Work Option: 
	DepartmentGroup: Trust & Estate 
	Location: 
	Salary Range: Negotiable 
	Position Type: full-time
	HR Contact: 
	Posted By: 
	Travel: 
	Date posted: 12/13/24
	Brief Summary: 

A boutique law firm with offices located in South Jersey and Philadelphia, seeks a full-time Trust and Estate Administration Paralegal or Accountant to join our team. This is a fantastic opportunity for a talented paralegal or accountant to work in a dynamic and growing environment.   
	Skills: - 4-year degree or paralegal certificate, or equivalent experience. An Accounting Degree a plus! At least 3 years trusts and estates experience, including administration of complex estates and trusts, and preparation of Federal and State tax death tax and fiduciary income tax returns (706, 709, NJITR, PA REV-1500, 1041).  

- Experience with tax preparation software

- Excellent communication, written and organizational skills. Able to prioritize, multi-task, and work well with clients. 

- Demonstrated MS Office (Word, Excel, Outlook) experience required. 

- Exceptional attention to detail and organizational skills a must. 

- Ability to work effectively in a team. 
	Duties: All aspects of trust and estate administration, including related tax return preparation. 
	How to Apply: Email:  CDESTATES2024@gmail.com


