
Firm/Company Name: Website: 

Job Title: Work Option: [i.e.: onsite, hybrid, remote, etc.] 

Department/Group: Posted By: 

Location: Travel: 

Salary Range: Position Type: [i.e.: full-‐time, part-‐time, etc.] 

HR Contact: Date posted: 

How to Apply: (Fax, Email, Mail, Link, etc.): 

Job Description 

Brief Summary: 

Duties: 

Skills/qualifications: 


	FirmCompany Name: Cohen Seglias Pallas Greenhall & Furman PC
	Website: https://www.cohenseglias.com/
	Job Title: Business Development Manager
	Work Option: 
	DepartmentGroup: Marketing
	Location: Philadelphia
	Salary Range: 
	Position Type: Full-time
	HR Contact: careers@cohenseglias.com
	Posted By: Monica Lanvin
	Travel: 
	Date posted: 
	Brief Summary: 
The Business Development Manager supports the firm’s client service and business development initiatives to grow client relationships and drive and grow revenue. The Business Development Manager works closely with the firm’s marketing committees, Marketing Director, Managing Partner and Chief Operating Officer to prioritize and manage business development projects in support of the firm’s strategic plan, including client development, client service/feedback program and cross-selling.
	Skills: Skills/Knowledge Requirements
•	Strong interpersonal and communication skills.
•	Works effectively with all levels of employees and management.
•	Strong organizational and multi-tasking skills with the ability to juggle competing priorities and personalities.
•	Functions independently with minimum supervision.
•	Entrepreneurial and goal-oriented mindset with a demonstrated pattern of achievement.
•	Outstanding work ethic and professionalism. 
•	Strong client service focus demonstrated success in deepening client relationships, and participation in business development activities.
•	Proactive, motivated, and detail oriented.
•	Excellent communication, presentation, and writing skills.
•	Significant project management and strategic planning abilities.
•	Excellent judgment, decision-making, and problem-solving skills.
•	Thrives in both individual and collaborative team environment environments.

Education/Experience Requirements
•	Bachelor’s degree required, a major in marketing or business preferred, advanced degree a plus.
•	5+ years of client-facing business experience in a professional services environment, law firm environment preferred. 
•	Working knowledge of the construction industry is a plus.
•	Proficiency with the Microsoft Office suite (including PowerPoint).
•	Experience with CRM and research tools such as Monitor Suite.

Certifications, Licenses, and/or Registration Requirements
N/A

Physical Demands and Work Environment
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Equal Opportunity Employer
Cohen Seglias is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to race, color, age, gender, pregnancy, religion, national origin, ancestry, disability, genetic information, veterans’ status or military affiliation, sexual orientation, gender identity and expression, or other characteristics protected by applicable law.

	Duties: Essential Duties and Responsibilities
•	Meets with associates at least twice a year to support their marketing efforts.
•	Works with partners and practice leaders to develop business plans that result in new business, identifying target areas/industries and developing strategic business development efforts that support practice area growth initiatives. 
•	Handles association research and membership applications. 
•	Manages attorney speaking proposals, conference requests, pre- and post-attendance coaching and tracking.
•	Manages certain award and survey submissions.
•	Manages targeted events and sponsorships with external organizations.
•	Drafts bios and practice descriptions.
•	Works on proposals and RFPs, supported by the Marketing and Business Development Specialist.
•	Manages the firm’s Alumni program.
•	Works with the Marketing Director on the firm’s client feedback program.
•	Increases the firm’s visibility in target industries and markets through networking, participation in industry organizations, developing high-value opportunities and business connections for attorneys, building relationships, and developing qualified client leads.
•	Manages systems and processes to track, measure, and report the results of business development initiatives.
•	Attends and participates in practice group meetings, reports on their initiatives and results.
•	Facilitates the planning, implementation, and follow-up of new business or cross-marketing opportunities.
•	Gathers intelligence on emerging markets, industry trends, and firm clients to provide attorneys with an understanding of the competitive landscape and to position the firm for increased effectiveness in winning new business.
•	Performs other duties as identified by the Management Team and/or COO.

	How to Apply: Please send cover letter, resume, and salary requirements to careers@cohenseglias.com.


